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Requesting Canvas Courses

Instructors can create and
combine course shells for course
sections.

Sections can be excluded from
having a course shell created.

* A course shell for each section

will be created automatically if
no action is taken by January 3™
at Spm.
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Enter any information you have and click Search. Leave fields olank for a list of all values.
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Instructions for Requesting

REQUESTING YOUR COURSE
« E-Learning website contains IN E-LEARNING

tutorials for requesting courses =g R
in Canvas.

E-LEARNING TIPS
If you are a faculty or staff member or the Graduate Teaching Assistant you may request a

CREATING SECTIONS course by completing the Instructor e-Learning Course Request.
 |Information includes written and
. . ADDING PARTICIPANTS There are 3 types of Course Requests
video documentation.
COURSE REQUEST e-Learning Course Request (for Registrar Courses)
PROCESS efLeammg NR Course Request Form (for Non- FEEgIStI’aI’ Courses)

Adding a Section to an Existing e-Learning Course Site
SUPPORTED SERVICES

INSTRUCTOR HELP

REGISTRAR COURSE REQUEST

STUDENT HELP FAQS
Registrar courses can be requested by faculty members in myUFL by navigating to Main Menu
> Student Information System > Online Learning > Canvas Course Request. Support staff
needing to request Canvas courses on behalf of faculty will need the
UF_SA_CANVAS_CRSE_REQUST_ADMIN security role. For more information regarding

common course request scenarios, please view the following tutorials:

« Navigation for Faculty
» Transcript: Faculty Course Request Navigation

https://elearning.ufl.edu/course-request-process/
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Communications about Requesting

Changes to UF’s Course Request System
* Announcement sent to Canvas teachers and Noverber 15 2015

facilitators listserv

Upgrades to the Student Information

System (part of the COMPASS project) e- Lea rnl ng
* Announcement posted on the Canvas website changes how to request and create

courses. UF's course request system is

now a self-service portal in myUEL The

* Article posted to UFIT News navigation is:

1 H UFL — Main M — Student
* Presented to the campus Instructional Designers m ain Menu = Studen

Information System — Online Learning

group and will attend another meeting for follow-up _, Canvas Course Request
. . ) . Course creators can request a cross- PR4Y
* Article to be in the Provost’s newsletter this week st course st s course st every et CANVAS Update

section, merging of specific sections of a
* Email to everyone who has requested a Canvas course, or to not include their course on
. Canvas. Course sites can be created as soon as the information is fully entered into the
course in the past year to be sent next week

MNAmirtrar’~ cfuetaes om amdl E-O0 om0 me oAan lmmcams 2 900400 ARAr oot Aandli;ma Al secore e it

https://news.it.ufl.edu/education/course-request-system-changes/
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